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BEACON HISTORICAL SOCIETY 
PO Box 89 

Beacon NY 12508 
(845) 831-0514 

beaconhistorical@gmail.com 
 

IMAGE USE REQUEST FORM 
 
This form authorizes the reproduction and use of the items listed below from the Beacon 
Historical Society’s collection (also known as “BHS” and “the Society”) for the purpose specified 
below.   
 
Name of Requestor _____________________________________________________________ 
 
Address: ______________________________________________________________________ 
 
City ________________________________  State _________________  Zip Code ___________ 
 
Telephone ___________________________ Email  ____________________________________ 
 
Affiliation _____________________________________________________________________ 
 
BHS Member:   YES ________  No ________ 
 
Items to be reproduced 
 

 

 

 

 

 
 
Copyright holder:  Beacon Historical Society __________        *Other: _________________ 
 
*If BHS does not own the copyright, requestor must seek the permission from the copyright 
owner. 
 
 
 
 



 

BHS 2020 
 

2 

Beacon Historical Society 
IMAGE USE REQUEST FORM 

 
Please circle your intended use.  Permission is granted for one-time use only. 
 
Personal/Reference  Student Project Non-profit newsletter  Textbook 
 
University/Scholarly Press Educational/Curriculum Commercial  TV/Media 
 
Website/Social Media  Exhibit/Public Display  Newspaper  Magazine  
 
Merchandise Item  Advertising   
 
Other _____________________________________________________________________ 
 
Include information about your project.  If known or relevant:  title, author, producer, 
publisher, website/URL, start and end dates, other.  Information included in this section does 
not alter the terms and conditions as listed in the Permission and Use Terms and Conditions. 

 
 
 
 
 
 
 

 
CREDITS: 

1. Credit line:  Courtesy of the Beacon Historical Society 
2. Credit each individual item 
3. Film must include the credit with the “Sources of Illustrations” 
4. Exhibitions must include the credit within the exhibit area 
5. When used in publicity of promotional material, credit must be given to the “Beacon 

Historical Society” 
6. Send a complimentary copy of any publication in which a Society image is used 

 
I have read the Permission and Use Terms and Conditions for use of copies of items from the 
Beacon Historical Society’s collection and agree to abide by them.  I will be responsible for 
conforming to copyright and any other applicable restrictions. 
 
Signature _______________________________________  Date ________________________ 
 
 
Permission authorized by ______________________________________________________ 
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Beacon Historical Society 
Permission and Use Terms and Conditions 

 
The permission to use an image from the collection of the Beacon Historical Society is granted 
provided the following conditions are met.  Not all materials may be scanned, photocopied or in 
any other way reproduced for reasons such as preservation, age, or rarity.   
 

1. Permission must be requested in writing on the Image Use Request Form.  
2. Possession of a BHS image does not constitute the permission to use it. 
3. Permission is granted for one-time, one-project use only or as otherwise negotiated and 

agreed upon in advance between the BHS and the requesting parties.  The Society 
retains all rights to the images.  Granted permission does not extend beyond the 
purpose listed on the Image Use Request Form. 

4. Commercial users must pay for the use fee in advance of receiving a permission form 
signed by the BHS. 

5. Credit must be given to the “Beacon Historical Society” as specified in the “Credit” 
section of the Image Use Request Form.   

6. If the image is still under copyright and the copyright is not held by the Society, the 
requestor must seek permission from the creator of the work or from the current 
copyright holder.  The BHS will provide the creator’s name, if known.  The BHS assumes 
no responsibility for infraction of copyright laws, invasion of privacy, or any other 
improper or illegal use that may arise from reproduction of any image.  In all instances 
that applicant agrees to hold the museum and its agents harmless against any and all 
claims arising or resulting from the use of this image and shall indemnify the museum 
and its agents for any and all cost and damages arising or resulting from any such 
unauthorized use. 

7. Photographs may be cropped to suit design and layout, but they may not be altered, 
colorized, or drawn upon without a letter or permission in addition to a signed 
permission form. 

8. The Society reserves the right to decline permission to collectors, publishers, producers 
and individuals who have not complied with these conditions. 

 
 
 
 
 
 
 
 
 
Initial ___  Date ________________ 
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Beacon Historical Society 
Research, Imaging and Reproduction Fees 

 
 

Imaging Fees  
All requestors must sign the Image Request Form Prior 

 Imaging Resolution Research/Private 
Use 

Commercial Use 

Scanning 300 dpi $10 $25 
Scanning 600 dpi $15 $35 
Scanning 1200 dpi $20 $50 

 
 

Other Fees 
Research $20/hour (after first 15 minutes) 
Photocopying 25 cents per page 
Postage and Handling $3.00 for mailing  
Media $2.00 CD / $5.00 USB Flash Drive 

 
 
 
 

 
 
 

 


